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Committee/Chaperone Schedule


Friday
12pm				All adults on committee meet at camp to set-up
				Help Lead Facilitator with meeting space set-up
				Complete registration set-up
				Work with lead facilitator on A/V
2pm				Student facilitators meet with lead facilitator
4pm				Registration open
6pm				Dinner with all students and adults
7pm to 8:30pm		ALL in meeting room
8:30pm to 9:00pm		Adult meeting (review of weekend, roles and responsibilities) 
				**Leave one adult in the meeting room to help Lead Facilitator if needed**
9:30pm to 11:30pm		ALL in meeting room
12am				Students in room and bed checks



Saturday
8am				ALL at breakfast
9am to 10am			ALL in meeting room 
10am to 11am		Group A on; Group B can stay or take a break
11am to12pm			Group B on; Group A can stay or take a break
12pm				Lunch
1pm to 1:45pm		ALL in meeting room
1:45pm to 3:45pm		Group A on (1/2 ropes and 1/2 roaming); Group B break
3:45 pm to 5:45pm		Group B on (1/2 ropes and 1/2 roaming); Group A break
6pm				ALL at dinner
7pm to 8:30pm		Group A on; Group B can stay or take a break
8:30pm to 10:00pm		Group B on; Group A can stay or take a break
10pm				ALL at Community Celebration
12am				Students in rooms and bed checks



Sunday
8am				ALL at breakfast
9am to 11:30am		ALL in meeting room
11:30				ALL Clean-up (do not tear anything down before closing)



Adult Responsibilities
Checklist

** Use this page to help assign your committee to weekend duties **

	Roles and Responsibilities
	Volunteer(s) 

	Meeting room set-up- ask Lead Facilitator how to set
	Entire group

	AV needs for lead facilitator (microphone, screen, computer/LCD connection, sound system)
	

	Registration (tee-shirts, nametags, etc.)
	Entire group

	Collection of signed Community Values agreement and Medical Release form AND ropes release form given to the students by camp
	

	Confirm over the phone or via fax any agreements or forms that are not signed by a parent or guardian
	

	Introductions 
	District Leader

	Adult neighborhood (with an adult student facilitator)
	

	Snacks
	

	Announcements
	Site Coordinator

	Photography and slide show
	

	Adult on duty serving lead facilitator (can be shared by one person from Group A and one person from Group B)
	

	Adult on duty serving students and student facilitators (can be shared by one person from Group A and one person from Group B)
	

	Attendance after breaks (count students in the room)
	

	Bed checks at midnight
	Entire group

	Community Celebration set-up and tear-down
	

	Meeting room tear-down (after event is over)
	Entire group

	Bunks/Cabin clean-up and walk-through
	Entire group



Group A								   Group B
	
	
	

	
	Assign your adults to a group for supervision times
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